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1 O0ure mooKeHus

1.1 Hacrosiliee MNOJOXKEHWE OIpe/eNsieT OCHOBHBIE [EIH, 3aladyw,
TIPUHLUIIEL, HalIpaBIeHHA AeSTEeIEHOCTH, GYHKIMK OTAeNa [10 HaydHoi pabore u
JOTIOTHUTENBHOMY 00pa3oBanuio (anee - OTAen) U peryaupyeT ero B3auMoCBs3U
C IPYTHUMHM NOJPA3/eNeHUsAMH (PUIHATIA.

1.2 Orgen sBnseTcs BeAyIUUM CTPYKTYPHBIM MOJpa3zielieHneM (Guinnana B
CHCTEeME YIIPaBJICHHUS H KOOPAWHAIIMN HAYYHOM NeATENbHOCTH U JONOIHUTEIBHOIO
obpa3oBanusi MHCTUTYTa. B cBoelt aesrensHocTH OT/en pyKOBOICTBYETCH:

- 3aKOHO/1aTebCTBOM Poccuiickoit Peepanuy,

- GbenepanbHbiM - 3akoHOM  «OO0  oOpasoBanud B Poccuiickoi
Denepanun»,

- (enepaabHBIME T'OCY ZapCTBEHHBIME 00pa30BaTeIbHBIMH CTaH[apTaMH
BbICHIEro o0pa3oBaHUA, II0 HAIpPaBIECHUAM IIOATOTOBKH MNPEIOJaBAEMEIM B
HHCTHUTYTE;

- ycraBom PYK,

- TIOJIOKEHUEM O (HInae,

- TIpUKa3aMH PeKTOpa U UHBIMU HOPMATHBHBIMH U PACTIOPAIUTEIbHBIMU
aKTaMu aJIMAUHUCTPALMH HHCTUTYTA,

- MIOJIOKEHUSIMH, pernaMeHTUpPYIOIIHMH ofpa3oBaTeIbHYIO
IeSTeIbHOCTh B UHCTUTYTE,

- HACTOSIIMM ITOJIOKEHHUEM,

- IOJKHOCTHBIMH HHCTPYKIMSAMK COTpyAHHUKOB OThena.

1.3 estensHocts OtTxoena OCYIIECTBISIETCS Ha OCHOBE €XKETOHNHO
YTBEPKIAEMOrO YUEHBIM COBETOM I[UIaHa pabOThl, a TaKXe IePCOHAIBHOM
OTBETCTBEHHOCTH paOOTHHKOB 3a HaJJeXalllee UCIIONHEHHE BO3JI0KEHHBIX HA HUX
JIOJDKHOCTHBIX 0053aHHOCTEH.

1.4 Ortnen, nyrteM pasjiejieHds] ITOJTHOMOYHH, COITIaCHO JOJKHOCTHBIM
00s13aHHOCTAM MeXxay paOOTHHKaMHM OTjiena, OCYIIECTBIISIET OpraHM3aldOHHO-
yIIpaBiIcHIeCKHe QYHKIUH 10 PYKOBOJCTBY HAyYHOH pabOTOM U HOTIOIHUTEIBHBIM
obpa3oBaHHeM B (UIHATIE.



2 PyKoOBOJCTBO H CTPYKTypa

2.1  Ortgmen sABHseTcs CTPYKTYPHBIM IojpaszieiendeM MHCTHTYyTa u
TIOJTYMHACTCA HEMOCPENCTBEHHO MPOPEKTOpy Mo y4eOHOM u HaydHOU pabore
(manee — mpopexrop o YuHP).

2.2 Orzen umeeT B CBOEM COCTABE CIIEAYIOMIUX COTPYAHUKOB:

—  CHEIMAaJIKCT 110 JIONOJIHUTEIBHOMY IIPo(eCcCHOHATEHOMY 00pa30BaHHIO;

— HayYHBIH COTPY/IHHK;

—  MIJAIIIAXA HAYYHBIH COTPYIHHUK.

2.3 Crpyxrypa oThena:

I[Ipopextop o y4edHo#H 1 HayuHO# paboTe
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Hawansrmk otziena no Hay4yHoi paGoTe U JOTIONHUTENLHOMY 06pa3oBaHuo
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Hayumsrit Crienianuct 1o Mnammuii
COTpYHHK JIOTIOTHATETEHOMY HayYHBIHA
npoeccHOHATEHOMY COTPYIHHUK
afnarnRaBTN

3 OcHoBHBbIE 331249H

3.1 OcymiecTBnenre MIAaHUPOBAHMS, OpPraHU3allMd M KOHTPOJIS 3a
HAYYHON W HAYYHO-HCCIIE0BATENBCKON paboToM B HHCTHUTYTE.

3.2 Ocymecrsnenue IUIAHUPOBAHMSA, OPraHW3alldd W KOHTpOJS 3a
JIOTIOJTHUTEIbHBIM PO ECCHOHATBHBIM 00pa30oBaHUEM B HHCTUTYTE.

4 @yHKIHH OT/IE]IA

4.1 Benenne MoKyMeHTalWH OTHAENA B COOTBETCTBHH C yTBEPXKIEHHOMN
HOMEHKJIATYPOM [e]I, TOATOTOBKA TOKYMEHTOB K Iepe/iade Ha apXHBHOE XpaHEHHE,
a TaKKe obecredeHHe UX COXPAHHOCTH.

42  @QopMHpOBaHHE JHMYHBIX JeJ Y4YallUXCs 10 IporpaMMam
IOTIONIHUTENBHOrO  MPO(ECCHOHANbHOr0 00pa3oBaHHs, HAYWHAS C IIpHEMa
NOKYMEHTOB, BEJICHHE UX B IIpoLecce OOyUEHHsI U cada B apXUB ITOCIIE OKOHYAHHS
o0y4eHus.

43  OpraEmsanus paboTel 0 OGOPMIIEHHIO W BEIa4e JOKYMEHTOB O
TIPOXOX/IEHUU 00yHdEHHS 110 IPOrpaMMaMm JOMONHUTEIBHOTO POheCCHOHATEHOTO
oOpa3oBanuss  (JUIUIOMOB, CBHAETENECTB  JUIA  pabouux  mpodeccwi,
yaocroBepeHuif). Cpepka 3amucelfi B OyMaXHBIX 3a4€THO-3K3aMEHALIMOHHBIX
BEIOMOCTSX M XpaHEHHE HX B OTJIelie /10 CAa4YH B apXUB.

4.4 PaspaboTka W yTBepxKAcHHE I'padHKOB IO OpraHu3aluu y4eGHOro
npolecca, a TakkKe KOHTPOJIb 3a UX HCIIONHeHHeM (rpaduku ydeOHOro mnpoiecca,
rpaduKy IpoOBeIeHUs 3aHATHH, yaeOHbIe-TIaHsl rpaduKy U IPYTHUe).
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4.5 OdopmieHnre pacropsDKCHHR IO yd4eOHBIM M OpraHH3aldOHHBIM
BOIPOCAaM 10 TOATOTOBKE IPOrPamMM IOTIOJHHUTEIBHOr0 NPOPecCHOHATEHOTO
obyuenus (Ha3HAYEHHE COCTaBa KOMHUCCHM JIUTs ITPOBEICHNA 3a4€TOB U 9K3aMEHOB).

4.6 Opranms3armust pabdoThl  3KCHEPTHOM KOMHCCHHM [0 IIpUEMY
3aKIIIOYMTENLHBIX 3TANlOB HAYIHO-UCCIIeNOBATEIbCKIX PadoT (IIpHEM CIIPaBoOK O
pesynpTatax HUP IIIIC, 0 HazHaYeHWH CTUMYJIHMPYIOIINX BBILIAT, OhopMiIeHHe
IIPOTOKOJIOB 3aceIaHUi KOMUCCHH U IIPOEKTOB IIPHKA30B 110 PEUICHUSIM KOMHUCCHH
B COOTBETCTBHUH C JEHCTBYFOIIAM ITOJIOKEHUEM).

4.7 CBoeBpeMeHHBIM y4eT M 3aKa3 OIaHOYHOM JOKyMEHTAlWH I
obecrieueHHs1 opramm3anuu ydeOHoro mporecca (OIaHKM JHIUIOMOB |
NPUIOKEHUH K AUIIIOMaM, YAOCTOBEPEHHH 110 uToram ob6ydenus 1o mporpamMmam
JTI10).

4.8 IToxroToBKa MPHUKa30B W WX MOINKCAHUE, OOeCneYeHne yqeTa ux
BBIJIAY¥ C 3aITHCHIO B KHUTE BBIJAYH JUIIIIOMOB U YIOCTOBEPEHHH.

4.9 [ToaroToBka W caaya CTATUCTHYECKOW OTYETHOCTH, MOATNOTOBKA
roJI0OBOrO OTYETA HCTHTYTAa 110 HAYYHOM NEATENBHOCTH U JIONOJHUTEIBHOMY
npodecCHOHANBLHOMY 06pa30BaHUIO, OTIETA IT0 CaMO0OC/IeI0BAHMIO (priHaa.

4,10  IlnanupoBaHWe M COCTABJIEHHME pACIHCAHHS 3aHATHH, paboThl
5K3aMEHAIMOHHLIX KOMHCCHHA IO JOIOJHUTENLHOMY IPO(EcCHOHATEHOMY
o6pa3oBanmio, BeJIeHHE yueTa 9acoB yaeOHoH paboThl IpernoaaBaTesien.

4.11 KoHTpo:s 3a ¢CBOeBpeMEHHOH OIIaToi 00ydeHus 10 JOrOBOpaM.

4.12  Kontpons 3a BemonHenuem [1I1C pacnucanys yueOHBIX 3aHATHIHA 110
IIporpamMMaM JOMOJTHATENRHOTO IPOdECCHOHANBHOTO 00pa30BaHus.

4.13 KoHTpoib 3a JesTeIbHOCTBIO Kadeap Mo OpraHusaluy W BeJIeHHUIO
Hay4HOH paboTEL.

4.14 OOGecneuenue HH/IMBHJIyJTbHOTO CONPOBOXACHUS B
00pa3oBaTeNIbHOM TIpolecce 00ydarolUXCcs ¢ OrpaHHYEHHBIMH BO3MOXXHOCTSIMH
3/10pPOBBSL.

4.15 Tlopnepikanue B aKTyaJIbHOM COCTOSIHAM CBEIEHHI O MEPCOHAIBHBIX
NIaHHBIX 00YYArOIIMXC KaK B IMYHBIX JIeNlaX, TaK U B 3JIEKTPOHHOU 0ase JaHHBIX:
macnoptueix ganHerx, VMHH, CHMJIC, anpecoB mMNpomucKH M IIPOXHBAHWA,
HOMEpOB Tene(OHOB, (PaMHUIMM, HMEHH, OTYECTBA, CEMEWHOTO TOJIOKCHUA M
OPyTrHux.

4.16 IToAroToBKa CIIPaBOK, muceM, 0TBeToB B IleHcHoHHbIA PoHI, HA
TpeanpuaTus (OpraHu3aliu), IPaBOOXPAHUTENIBHBIC OPraHel, 00paTHYIO CBSI3b
T.1. (10 TpeGOBaHMIO), C PErUCTPALMEH Yepe3 IIPHEMHYIO PEKTOpa, 10 BOIPOCam
00pazoBaTensHOr0 MPOIecca B paMKax KOMIIETeHIUU OT/ena.

4.17 CoBMecTHO ¢ KadeapaMu IPOBENEHHE W OpraHM3alMs ILIAHOBBIX
HAay9gHBIX KOH(EpPEeHIHH, MyOIHYHBIX OTKPBITHIX JIEKIMH, MAacTep-KJIaccos,
BBICTABOK M JIDYTHX MEPOIIPUATHH.

4.18  KoHTpomb 3a BEINOJHEHHEM IUIAHA 110 HayYHO-HCCIeI0BaTebCKOM
NeATENbHOCTH B YACTH BBITIOJHEHHS X03I0TOBOPHEIX HAYYHO-HCCICI0BATeIbCKUX
pador.



S BsaumooTHOLIEHHSH
Jlns BeIOTHEHUS (QYHKUUA U peanu3alidu [paB OT/Iell B3aUMOAEHCTBYET:
5.1 cxadeapamu pumHana o BOIPOCAM:

= opraHm3anyu y4eOHoro npouecca no nporpammam 10,

= OpraHU3ally HaydHO-HCCIe0BaTeIbCKOH AeITeNbHOCTH,

= OpraHU3ally METOAUYECKOH paboTHL.

5.2 ¢ Oyxranrrepuei ¢puinana o BOIpocaM:

- omnnatsl 00y4eHHs,

= IBIKEHHS KOHTHHTeHTa oOyyaronuxcs no nporpamma 110,

- (bopMHUpOBaHUS ITaHa HUHAHCOBO-XO3SHCTBEHHOMU JI€ATENHOCTH.
5.3 ¢ oTraenoM Kaapos 10 BOIIPOCaM:
- TIOATOTOBKHY IIPOEKTOB IPHUKA30B,
. KaJpOBOU MOJIUTHKH.

6 IlpaBa u OTBETCTBEHHOCTH
6.1 Ortxen umeer npaso:
— BHOCHTD IIPEUIOKEHHUS 10 COBEPIIEHCTBOBAHHUIO (hOPM ¥ METO/I0B PadOTHI
B COOTBETCTBUHU C JACHCTBYIOIIMM 3aKOHOJATEIECTBOM,;

— 3ampammuBaTh W IOTYyYaTh OT CTPYKTYPHBIX Iofpa3fieneHui ¢uiarana
WH(OPMAIIMIO B OKyMEHTBI, HEOOXOIMMbIE JIJIsi BBIOIHEHHS BO3JIOXKECHHBIX Ha
Hero 3aaa4 1 QyHKIUH;

— TtpeboBare ot [I[IC mnucbMeHHBIX OOBSCHEHWH B CIy4ae BBIABIICHHUS
HapyIIeHUH MPpH [IIAaHUPOBAHUK U OpraHu3alui 00pa3oBaTeIbHOIO MIPOIECea;

— yYacTBOBaTh B 3aceNaHUiIX YUEHOI0 COBeTa WHCTHTYyTa, Hay4yHO-
METOIMYECKOr0 COBETa, 3acefaHuil Kadeap U 3K3aMEHAllHOHHBIX KOMHUCCHH,

— TIOCemaTh yaeOHbIC 3aHATH C IIeNTbI0 KOHTPOILA COOMIOACHHE JUCIIUITTHHEI
yueOHOro mporecca 00yJaronuMucs | ITPEernoIaBaTelsIMHU;

— aBaTh yKa3aHWs 3aBe/yIOIIMM KadeapamMy IO BOIPOCaM OpPraHH3allHH H
yIpaBjieHHeM y4eOHOro mporecca ero MeTOIH4ecKOM O0EeCIedeHUH M HayIHOM
paboTHI ¥ TPeOOBATh UX BHIIOJHEHHUS.

6.2 OTBeTcTBEHHOCTH:

CoTpyIHHKH OT/IeNia HECYT COJNIMAAPHYIO OTBETCTBEHHOCTD 3 OPraHU3allHI0
Hay4YHOU paboThl U JTOTIOJIHUTEILHOTO PO ECCHOHANBHOTO 00pa3oBaHMsl, a TAKXKe
33 Ka4yeCTBO BBIMONHEHUS paboT B mpejenax CBOMX (QYHKUHH, ONPEIEICHHBIX
JTOJDKHOCTHBIMHA MHCTPYKIIMAMH. BCIO TTOTHOTY OTBETCTBEHHOCTH 3a KAa4eCTBO U
CBOEBPEMEHHOCTH BBITIOJIHEHMS, BO3JIO’KEHHEIX Ha OTZEN 33a71a4 HEeCET MPOPEeKTOp
o yaeOHOM 1 HayuHO# padore.



